
City of El Dorado Building Department

Commercial Plan Review Checklist

Project Name & Address: Date:

= Not Required

C
om

m
er

ci
al

 P
la

n 
R

ev
ie

w
 C

he
ck

lis
t

P
er

m
it 

A
pp

lic
at

io
n

3 
S

et
s 

of
 S

ite
 P

la
ns

3 
S

et
s 

of
 C

on
st

ru
ct

io
n 

P
la

ns

1 
S

et
 o

f P
ro

je
ct

 S
pe

ci
fia

ct
io

ns

SI
TE

 P
LA

N
S 

SH
A

LL
 IN

C
LU

D
E 

TH
E 

FO
LL

O
W

IN
G

P
re

pa
re

d 
&

 S
ea

le
d 

by
 P

.E
., 

A
rc

hi
te

ct
, o

r L
an

ds
ca

pe
 A

rc
hi

te
ct

24
" x

 3
6"

 S
he

et
s 

w
/ 1

 In
ch

 =
 2

0 
Fe

et
 S

ca
le

P
ro

je
ct

 N
am

e,
 A

dd
re

ss
, L

oc
at

io
n 

M
ap

 &
 D

at
e

Le
ga

l D
es

cr
ip

tio
n

N
or

th
 A

rr
ow

 &
 S

ca
le

N
am

e 
&

 A
dd

re
ss

 o
f O

w
ne

r o
f R

ec
or

d 
&

 D
ev

el
op

er

D
im

en
si

on
s 

to
 L

ot
 L

in
es

, E
as

em
en

ts
, a

nd
 R

ig
ht

-o
f-W

ay
s

N
am

e 
&

 A
dd

re
ss

 o
f a

ll 
A

bu
tti

ng
 O

w
ne

r's
 o

f R
ec

or
d 

A
re

a 
an

d 
U

se
 o

f a
ll 

A
bu

tti
ng

 L
an

d 
&

 S
tru

ct
ur

es

Lo
ca

tio
n,

 U
se

 &
 S

iz
e 

of
 a

ll 
S

tru
ct

ur
es

 W
ith

in
 th

e 
D

ev
el

op
m

en
t

D
riv

ew
ay

 A
pp

ro
ac

he
s,

 S
id

ew
al

ks
 &

 A
dj

ac
en

t S
tre

et
s

P
ar

ki
ng

 L
ot

 L
ay

ou
t w

/ A
cc

es
si

bl
e 

S
ta

lls

Fi
re

 H
yd

ra
nt

s,
 T

ra
sh

 E
nc

lo
su

re
s 

&
 F

en
ce

s

E
xt

er
na

l L
ig

ht
in

g 
Lo

ca
tio

n,
 H

ei
gh

t, 
In

te
ns

ity
, T

yp
e 

&
 G

la
re

S
ig

n 
Lo

ca
tio

n,
 H

ei
gh

t, 
S

iz
e,

 M
at

er
ia

ls
 &

 D
es

ig
n

La
nd

sc
ap

e 
P

la
n 

w
/ P

la
nt

s,
 T

re
es

 &
 W

at
er

 S
ou

rc
e

U
til

ity
 L

oc
at

io
ns

 (W
at

er
/S

ew
er

/P
ho

ne
/E

le
c/

G
as

/S
to

rm
 D

ra
in

ag
e)

S
to

rm
w

at
er

 P
ol

lu
tio

n 
P

re
ve

nt
io

n 
P

la
n 

&
 Im

pe
rv

io
us

 A
re

a 
in

 S
F

G
ra

di
ng

 P
la

n 
w

/ U
S

G
S

 D
at

um
 &

 F
lo

od
 P

la
in

 S
ho

w
n

A
dj

ac
en

t Z
on

in
g 

D
is

tri
ct

 B
ou

nd
ar

ie
s

Tr
af

fic
 C

on
tro

l P
la

n,
 F

lo
w

 P
at

te
rn

s,
 S

tre
et

 o
r C

ur
b 

C
ut

s

C
O

N
ST

R
U

C
TI

O
N

 P
LA

N
S 

SH
A

LL
 IN

C
LU

D
E 

TH
E 

FO
LL

O
W

IN
G

P
re

pa
re

d 
&

 S
ea

le
d 

by
 A

rc
hi

te
ct

/E
ng

in
ee

r

P
ro

je
ct

 N
am

e

P
ro

pe
rty

 A
dd

re
ss

 &
 L

eg
al

 D
es

cr
ip

tio
n

P
ro

pe
rty

 O
w

ne
r &

 A
dd

re
ss

A
do

pt
ed

 C
od

es
 &

 D
es

ig
n 

C
rit

er
ia

C
od

e 
Fo

ot
pr

in
t (

A
tta

ch
 1

 A
dd

ito
na

l C
od

e 
Fo

ot
pr

in
t)

Fo
un

da
tio

n 
&

 S
tru

ct
ur

al
 P

la
ns

Fl
oo

r p
la

ns

E
xt

er
io

r E
le

va
tio

ns
 &

 R
es

tro
om

 E
le

va
tio

ns

R
oo

f P
la

n

D
et

ai
ls

/S
ec

tio
ns

Fi
ni

sh
, D

oo
r &

 H
ar

dw
ar

e 
S

ch
ed

ul
e

E
le

ct
ric

al
, M

ec
ha

ni
ca

l, 
&

 P
lu

m
bi

ng
 P

la
ns

H
az

ar
do

us
 M

at
er

ia
ls

 L
is

t

New Construction
Addition
Alteration/Remodel
Change of Occupancy
Parking Lots
Note: The plans, specifications, details and/or documents required in this checklist are identified as needed for common projects in each of the categories listed above. Specific 
circumstances associated with each project may require additional information whether or not noted herein. The International Building Code requires that all plans, specifications and 
construction documents shall be drawn to scale on substantial paper and shall be of sufficient clarity to indicate the location, nature and extent of the work proposed and shown in 
detail that it will conform to the provisions of all relevant codes, laws, ordinances, rules and regulations.
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